Clinical Transformation Team

While in the Inbox.

Inbox “Out of Office” SBS

Inbox Tasks-Setting “Out of Office” Options

1. Click on the Button next to Tasks
2. Select Out of Office Schedule... from list

Wavk Flow [Roulo, Marifelice]

f# Appointments (04212014 ~| 4 Dmr,PanimMD;mt.pmviﬂuMD! 1 I ﬁ: Tasks

Time *  Room  PatientfSubject

03:00AM  RHM  JEMMOA, DOMINL. P
03:30AM RHM  DAVID, CAROL ARFT P
09:15AM RHM  PARKER, DENISE/RFT P
SOLOMON, VERHL., P

P

SALINDERS, EUN P

OL15PM RHM  WILLAMS, WAND... P
U200PM  RHM  BLAIR, DOROTHI/RFT 3
02:45PM RHM  UNDERWOOD, CR... 4

Reason  Status

Provider

Dhar, Patricia MD
Dhar, Patricia MD
Dhar, Patricia MD
Dhar, Patricia MD

DOhar, Patricia MD
Dhar, Patricia MD
Dhar, Patricia MD
Dhar, Patricia MD

<Refresh>

Show Completed Tasks
Shows Deleted Tasks

Qut of Office Schedule...
Setup Tabs..,

Preferences..,

View Tasks For

Show Tasks Assigned To Someone Else

= (o)

Desuription

Please call patient with the te..
task me back

Lommunication: within 2 bu..
comrunication; within 2 bu.,

LI Add | v
‘ R0 Fron Subject Received *
3. Select the delegate name from the list
4. Click Add>> under the appropriate section
5. Click OK
I S S SR =

Dhar, Patricla
Dhar, Patricla

Subject

L]

© User

Difice Status

Floulo, Maifelice

Is curently: © In the Office

Out of the Difice () 5cl

In the Office.Only delegates marked as Use Always’ will have acoess to your Work Flow items

Delegates

Froviders | Users

Abdelnabi, § amia CNM
Abkishek, Fri MD
Abothey, Seth MD
Abiaham, Anihathi MD
Abrahom. Heather MD

B Abrarz, Gary W MD
Achita, Al MD

Addepall, Avadhanna MD
ke, Vivekanarda MD!
Alonso, Luis MDY

Agemy, Sleven MD

Agin, Tina MD

Ariuwala, Jocioen MD
Abad, Muneer MO
Akkirecdy, P admejs MD
Alom, Muharmad Umat DO
3 e, Anas MO

[
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Wtk Flow

Marme. [~
Use Always

Use Only When Out of the Office

Diclegates are allowed to aceept and complets

5

heduled | (]

tasks on your behalt

ok [ Cancel
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